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Texas School Ready!

Instructions for completing the W-9 Form for Substitute Reimbursement

CLI needs the W-9 form to verify or request a vendor code in order for the participating school
to receive reimbursement.

e Provide the business name on the 1* line (if the school is owned by 2 or more
people, provide only one name on the w-9 form; if the business is in an individual’s
name, their name needs to be on the first line)

e School name on the 2" line

¢ Check only one box for the federal tax classification (if you are an exempt payee,
write the IRS code). If you check LLC, please write a S, C, or P on the dotted line.
Individual/Sole Proprietor is for individuals that own a business and they are doing
business as (dba). Example —John Doe dba Little People Day Care (name goes one
first line and school name goes on the second line). The owner should know the
federal tax classification for the business.

o Complete address

e Write the EIN in the boxes (EIN is preferred but please do not write both the EIN and
social security number)

¢ Sign and date the form

* Complete all the information at the very bottom of the form (US citizen, country of
origin, email address and phone number).

Do not scratch anything out on the w-9 form.

Do not email the completed w-9 form.



Substitute Reimbursement

Form W'g

{Rev, December 2014)

Department of the Treasury
internal Revenue Sewvice

Request for Taxpayer
Identification Number and Certification

Give Form to the
requester. Do not
send to the IRS.

1 Name {as shown on your Ingome tax return). Name is required on this line; do not leave this line blank,

2 Business name/disregarded entity name, if diflerent from above

[ individual/sole proprietor or ] ¢ Corporation

single-member LLC

the tax classification of the single-mambar owner.
] other (ses instructions) »

3 Check appropriate box for federal tax classification; check only one of the following seven boxes:
O scorporation [] Partnership

E] Limited llability company. Enter the tax classiication (C=C corporation, 5=5 corporation, P=partnarship) »
Note. For a single-member LLC that is disregarded, do not check LLC, check the appropriate box in the lina above far Exemption from FATCA reporting

4 Exsmptions (codes apply only to
certain entities, not individuals; see
instructions on page 3j:

Exempt payee code {if any)

D Trust/estate

coda (if any}
{Appkes to sccounts maintined cutsde the LS.}

5 Address (number, street, and apt, or suite no.}

Requester's name and address {optional}

6 City, stale, and ZIP code

Print or type
See Specific Instructions on page 2. -

7 List account number(s) here (optional)

IEEXN Taxpayer Identification Number (TIN)

Enter your TIN in the appropriate box. The TIN provided must match the name given on line 1 to aveid
backup withholding. For individuals, this is generally your social security number {SSN). However, for a
residant alien, sole proprietor, or disregarded entity, see the Part | instructions on page 3. For other - -
entities, it is your employer identification number (EIN}. If you do not have a number, see How to get a

TIN on page 3.

Note. If tha account is in more than one name, see the instructions for line 1 and the chart on page 4 for

guidelines on whose number to enter.

| Social security number

or
Employer Identification number

Certification

Under penaltias of perjury, | certify that:

1. The number shown on this form is my comect taxpayer identification number (or | am waiting for a number to be issued to me); and

2. | am not subject to backup withholding because: (a) | am exempt from backup withholding, or (b) | have not been notified by the internal Revenue
Service (IRS) that | am subject 1o backup withholding as a result of a failure to report all interest or dividends, or {c) the IRS has notified me that | am

no longer subject to backup withholding; and

3. | am a U.S. citizen or other U.S. person {defined below); and

4. The FATCA code(s) entered on this form (if any) indicating that | am exempt from FATCA reporting is comect.

Gertification instructions, You must cross out ilem 2 above if you have been notified by the IRS that you are currently subject to backup withholding
because you have failed 1o report alt interest and dividends on your tax returmn. For real estate transactions, item 2 does not apply. For mortgage
interest paid, acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangement (IRA), and
generally, payments other than interest and dividends, you are not required to sign the certfication, but you rust provide your correct TIN. See the

instructions on page 3.

Sign Signature of
Here U.S. parson >

Date @

General Instructions

Seclion references ara o ihe Internal Revenue Code unless otherwise noted.

Future developments. Information about developments atfacting Form W-9 (such
as legistation enacied after we release It) is at www irs.gov/fwg,

Purpose of Form

An individual or entity (Form W-8 requester) who is required to fila an information
raturn with the IRS must obtain your correct taxpayer Identification nurnber (TIN)
which may be your social security number (SSN), individual taxpayer identification
number (iTIN}, adoption taxpayer ldentification number (ATIN). or employer
identification numiber {EIN}, to report on an information return the amount paid to
you, of other amounl reportable on an information return, Examples of nlormation
raturns include, but are not limited to, the following:

» Form 1099-INT {inferest sarned or paid)

« Form 1099-DIV (dividends, Including those from stocks or mutual funds)

« Form 1095-MISC (various types of incoma, prizes, awards, or gross proceeds)

= Form 1089-B (stock or mutual fund sales and certain other transactions by
brokers)

+ Form 1089-S {proceeds from real estate transactions)
» Form 1099-K (merchant card and third parly network transactions)

+ Form 1098 (home mortgage interest), 1098-E (student loan interest), 1098-T
{tuition}

» Form 1099-C (canceled debt) ‘
» Form 1099-A (acquisition or abandonment of secured property}

Use Form W-9 only if you are a t.5. person (including a resident alien), to
provide your comrect TIN.

I you do not relurn Form W-9 to the requester with a TIN, you might be subject
ta backup withholding. See What is bachup withholding? on page 2.

By signing the filled-cut form, you:

1. Certify that the TIN you are giving is comect (or you are waiting for a number
to be Issued),

2, Certity that you are not subject to backup withholding, or

3. Claim exemptlon from backup withholding if you are a U.5, exempt payee, 1f
applicable, you are also certitying that as a U.S. person, your allocable share of
any partnership income from a U.S. trade or business is not subject to the
withholding tax on foreign partners' share of effectively connacted income, and

4, Certify that FATCA code(s) entered on this form (if any) indicating that you are
exempt from the FATCA reparting, is correcl. See What is FATCA reporting? on
page 2 for further informalion.

If the business is individually owned, is the owner a

o Form W=9 (Rev. 12:2014
U. S. Citizen? __Yes, __No (check one)

No. 10231X
Business Phone Number

If NO, which country? Email Address




